
Kay Tillotson  
Genealogy Research Librarian 
Government & Heritage Library 

State Library of North Carolina 

 

Tips & Tools for Genealogy 

Reference Service 
 

21 October 2013 



Genealogy is a branch of history that identifies and 
describes the descendants of a common ancestor .… 

Genealogy is all about the Person 

…an orderly compilation of a person’s descendants. 



• Name of each ancestor 

• Date and place of death 

• Date and place of marriage  

• Date and place of birth 

• Names of parents 

– Date and place of death, marriage, birth 

– Names of children 

• Interesting family stories  

 

 

 

Genealogist’s  Objective:  
to PROVE… 



 
 

Tips 



Follow a process 

• Start with yourself 

• Work backward proving life’s events 

 

 

 

 

• Record and document all information  

 



 Be Consistent with Names  

Record in correct order: first, middle, last 
 

• Use capital letters for surnames:   

                    “Jane Elizabeth SMITH” 

 

• Use a.k.a. for people known by more than 1 name:    

Samuel Langhorne CLEMENS   a.k.a. Mark Twain   

 

• Use “ ” for nicknames:   Martha Ann “Patsy” NORRIS  

 

• Show alternate spellings: Thomas MARCOM/MARKHAM  



Miss, Mrs or Ms?  

• Include maiden names for women in 

parentheses: 
 

      Jane Elizabeth (JONES) SMITH 

 

 

• If a woman has had more than one 

husband, write all surnames in order: 
  

 Jane Elizabeth (JONES) SMITH MILLER 

Jane Elizabeth SMITH 



 Be Consistent with Dates 
  

•21 October 2013 or 21 Oct. 2013 

 

•Approximate date   c./ca. 1850/ abt. Dec. 1850 
 

•bef. or aft.    aft. 01 October 2013  
 

•between   bet. 01 Oct. 2012 – 21 Oct. 2013  
 

•01/10/2013 [ 01 October 2013] or [10 Jan. 2013] 

 

 

 

 

 

Format dates as Day Month Year 



 Be Consistent with Location 
  

•Raleigh, Wake County, North Carolina, United States 

 

•Calluragh, Inchicronan, Clare, Munster, Ireland 

 

 

 

 

Location:  Small to Large  
 



 Location & Boundaries 

 North Carolina  6 March 1739 



Document and Cite 

• Document EVERYTHING! 

 

• Document and cite all of your sources  

 Oral history/Interview of  family member:  

– Robert Smith, “Smith Family of North Carolina,” interviewed 

by Sarah Smith, 1 November 2005  

 Published source:  

– Smith, Fletcher. Genealogy of the Smith Family of Rockingham 

County, N.C. (United States: N.W. Gilmer, 1980), p.27.  

 Original record: 

– Thomas Lea Sr. will, Caswell County Loose Wills, State 

Archives of North Carolina. 

 



• Begin with yourself & work backwards 
 

• Prove, document, and record each 
generation before progressing  
 

• Research names, dates, and places  
 

• Build your family history with 
interesting bits of information  
 

• Do your own research to find  
PROOF & CITE original sources 

 



 
 

Tools 
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Family Group Sheet   
 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 



Research Log  

 • Keep a research log  

• Use a checklist  

• Keep a notebook/binder 

Use whatever works best to stay organized! 



Timeline 



Oral History - Family Stories  

 
“When an Old Person Dies  

a Library BURNS” 



Documents  

• Public Records: County, State, and Federal 

 

• Corporate Records 

 

• Private Papers and Manuscripts 



US Census 

• Population Schedules 1790 – 2010  

               Except 1890  

                         

   72 years privacy [1790-1940] 

 



 

Hunter Ellington 
 Wake County, North Carolina 

Register of Deeds 



All Census Years 

• 1940… 

 

• 1930… 

 

• 1920… 

 

• 1910… 

 

• 1900… 

 



Resources from the NC 

Government & Heritage 

Library 



http://statelibrary.ncdcr.gov 



Microfilm   

• NC County Records 
 

•  Military Records 
 

• Census Records  
 

• Eastern Cherokee 

 

Available for loan to N.C. libraries only. 

 

 



Newspapers 
http://cinch.nclive.org/newspaper 
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Questions or  

Reference Help? 

 


