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	Summary of Expenditures
	LSTA 

	Matching

	In-kind

	Total

	1. Salaries/wages/benefits 
	$
	$
	$
	$


	2. Consultant fees
	$
	$
	
	$


	3. Travel
	$
	$
	
	$


	4. Supplies/materials
	$
	$
	
	$


	5. Equipment
	$
	$
	
	$


	6. Services
	$
	$
	
	$


	7. Total Expenditures
	$
	$
	$
	$





Budget Line Descriptions:
1. Salaries/Wages/Benefits
Include all salaries, wages, and benefits paid to staff directly contributing to the project.  Narrative should include position titles (but not names) and number of FTEs (full time equivalent in description.

2. Consultant Fees
All expenses related to acquiring the services of a consultant for a specific activity within the project can be included in this category.  Costs may include fees, travel, accommodation, and support services hired directly by the consultant. Narrative should include description of expertise of consultant along with actions/contributions to project. Include consultant name.

3. Travel
Travel costs must be related to the project activities and must be incurred by the staff working on the project. The costs include airfare, ground transportation, accommodation, meals, etc.  Narrative should include number of travelers and description of types of travel expenditures.

4. Supplies/Materials
Include costs for consumable items necessary to carry out the project. Narrative should include descriptions and quantities of supplies/materials acquired, such as print books, ebooks, audiobooks, DVDs and/or technology such as computers, laptops, tablets, printers, ereaders, etc. with a per item cost under $5,000.

5. Equipment
Only nonexpendable, tangible property with a per item acquisition cost over $5,000 should be listed here.  List each item purchased, plus cost and quantity per item.

6. Services
List activities provided by a third-party contractor or vendor; provide the name of the service, the vendor, and the cost for each vendor.
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